Email Import

1. Loginto your administrative side of your account.
2. Click on the <Notices> tab
3. You should see a screen similar to the one below:
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4. Click on the Import Email List.

5. Below is the next screen:
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6. Fillin the email list either by typing them in or better yet copy and paste.
7. Select the token by checking in the box by the token you wish to use.



Managiag: Jeft

vjustbetweenfriend

IMPORT EMAIL LIST (BETA)

Use this page to import an email st that you already use for communications 1o yous group. Once you have approved the send, each
person on your lst wil ecee an email (with yous nameiemsi address 3a the sender) mwing them o join the roup 3nd enterlupdste ther
Househcld information. You may prenew the cutbound message by clicking cn the [Preview] button

HOW 10 ENTER YOUR LIST

Pas
chooss your email address. (1 wil be used as the reply-to address )

te the email addresses into the Email List text box below. with each email address on 3 separate fine. Then use the drop down box fo

EMAL LiST :

Add your emails here

SELECT TOKEN ©

‘The tokan you select wil datermine which sub-groups racipisnts can select 1o join (ox 15t grads, band, track. etc.). i no tokens show .
You st create one before doing your import. You must select one fand oy one) token to use with this impor

TOKEN  TOKENS

SELECT Newe DEsCRIPTION TokEN START DATE  END DATE Uses Usen
Jeferson Muddle e e o e - 112009 6302010 300 0
School Volus n— 115353PM  115359PM
EMAL BODY:
Create yout outbound messsge i thetext box below. Use out suggested message a3 a stating point
Op AR L I AEE AR M EREEEO, o -

household and ik that accout to ow PTA grow

There is 5o cost to you. our PTA o school to use this great new service. Tharks to National PTA for underwriting the system

household and ik that account to ow PTA grow
There i 5o cost to you, our PTA ox school to use this grest new service. Thanks to National PTA for underwritiog the system
Thasks

Julia S
Jefferson Midde School PTA =

Sobmt | Use My Emat s -

SRiustberwec

P Lo

9. Now click on the submit button. You will get a sample back such as this:



ort an em
Il receive
1. You m3

You are importing the following email addresses. Those listed in red
cannot be imported.

RECEIPIENTS LIST :

fishis s izon. net

You are importing the following email addresses. Those listed in red
cannot be imported.

RECEIPIENTS LIST :

fisheMsugstrizon.net

IMPORT EMAIL LIST (BETA)

approved t
& group an



11. Here is the sample letter from your email:.

Jefferson School PTA is excited to provide you with a new valuable web-based suite of
tools that you can use to keep in better touch with events, activities and timely
announcements related to your child’s school experience and to help you thrive in our
hectic school and surrounding community. These tools also make it easier and less time-
consuming for us to operate and fund our PTA and allow you to opt-in and out of
valuable PTA information (e-newsletters and exclusive member benefits).

All you need to do is follow the easy directions below. You'll be asked to answer a few
questions that will help us keep in touch; then the system (called “OMDRplus powered
by Just Between Friends”) will create a private, secure account for your household and
link that account to our PTA group.

There is no cost to you, our PTA or school to use this great new service. Thanks to
National PTA for underwriting the system and making it available to us.

To learn more about OMDRplus powered by Just Between Friends, visit this special page
on the National PTA web site Please create your account at your next possible
opportunity.

Thanks.

Julia Smith
Jefferson School PTA

Please click here to start. It will only take a few minutes to answer the questions, verify
your information, and create your username and password.

If you cannot use the link above, copy and paste the following into your browser's
address field
https://www.justbetweenfriends.com/TokenProcessing/efferson MS Volunteers



