PTA Membership Report

Log into your administrative side of your Just Between Friends account.
Click on the tab Run My PTA/OMDRplus.

eenfriends’

, Social Manager Welcome

ADMINISTRATOR DASHBOARD

fills the role as your Master Group Administrator. He
15 to each person with an administrative account so
e or more of the following activities:

Note: if you do not have this tab, please click on the contact us button and customer support will assist you.

3. Click on the tab labeled PTA Members.

Managing: Apple Elementary PTA (00054581

S&(]ustbetweenfriends"‘

Your Private, Secure, Social Manager

About OMDR plus

ABOUT O

A leap beyond member management, OMDR Plus allows you to run
better than ever before. The OMDR Plus functionality is built into this
PTA" section of Just Between Friends.

o

4. You will have a selection of red links click on Master PTA Roster.

Membership Stats *coming soon®
Master FTA Roster
Import OMDR (BETA)

Import from Spreadshest (BETA)



5. Note the year that the report will produce the list of members.

MASTER PTA ROSTER

Note the year that your
report is indicating
Show PAID Current Year Change accordingly by
Show PAID Next Year selecting "last year", "next
Show PAID Last Year year" or "current year"
Show NON-PTA Members

Current PTA: Apple Elementary PTAf i
I Print Cards | {print 2008 - 2009 M@

[ Join/Renew Memper | [ Mark Paid | Page Size 100 -

0 Show None
how PTA Members Current Ye2

how PTA Members Next Year
how EX-PTA Members

[ RemoweMember || Mark Unpaid Il Mark as Printed ]

ember seatus | Bt Statis | Card St | Suapshot 007-7008 Srapshot 20083008 Srapot

1-12 of 12 Results

[ Last Name FirsT NAME PTA Memaer ID Mewmeer 2007 - 2008 Memser 2008 - 2009  Mewee
[] aaadd noemail1 X

[ aaadd noemail X

[ aaadd noemailt X

[]  asadd noemail X X

6. Click on the print button.

MASTER PTA ROSTER

how All in Community

how PTA Members Current Year
how PTA Members Last Year
how PTA Members Next Year
how EX-PTA Members

Show None

Show PAID Current Year
Show PAID Next Year
Show PAID Last Year

© Show NOM-PTA Members

Current PTA: Apple Elementary PTA (00054581)

[ Print Cards | [ Print 2008 , 2009 Members |

[ JoinRenew Member | | A Maid | Page size 100 ~

[ Remove Member ][ Mm\lﬁpan ][ Mark as Printed ]

Member tatus Pt Status | Card Status  Snapshot 20072008 Snapshot 20082009 Snapshot 2

1-12 of 12 Results

[] LastName  FirsT Name PTAMeveer (D Memeer 2007 - 2008 Meweer 2008 -2009  Mewee
[]  asadd noemailt x
[ asadd noemail x
[ asadd noemailt x
[ aaadd noemail X X

7. You will see a dialog box similar to the one below. Here you should click on open.

MASTER PTA ROSTER

Al in Community how None
+PTA Members Current Year ©) Show PAID Current Year

+PTA Members Last Year| fie Download =
+PTA Members Next Year
+EX-PTA Members Do you want to open or save this file?
PTA: Apple Elementary T GRS
Print Cards o Type: Adobe Acrobat Document, 3.53KB.
From:  training.justbetweenfriends.com

n/iRenew Member
temove Member [ Open [ save | [ cance |

@y Mniefisstromths \chan b useful. some files can potentially
r Status | @ hamn your computer. I you do not trust the source. do not open or I

save this file. What's the risk?

12 Results

_AST Name FirsT NAME PTRTEGEER 10 TEMEER 2007 - 2008 MEMEER 2008 - 2009  Memaer 2009 -
aadd noemailt X
aadd noemail X
aadd noemailt X

R p— '

8. The report comes up in the format shown below.



Year:2008 - 2009

Family Name First Name Last Name Member Paid Printed Card
aaadd noemail 1 aaadd X X
aaadd noemail aaadd X X
aaadd noemail 1 aaadd X X
aaadd noemail aaadd X X
Brown Suzy Brown X X
Conners Jim Conners X X
Conners Bobbie Conners X X
Leek Linda Leek X X
Lewis Lori Lewis X X
Smith Bebby Jones X X
Smith Ralph Smith X X
Smith Sally Smith X X

The last name of the
member which may be

This is the

This is the Has their

; famuy‘lgal first name of different than the family Are tgey a Are they paid PTA card
ouﬁ;m% s the PTA r{;ﬁ? eearrw for the year? been printed?
member year:

Family Name First Name Last Name Member Paid Printed Card

aaadd noemail aaadd X X

10. Please note, you will need the correct permissions to access this information. If you cannot get to this point and
believe you should have permissions to do so contact customer support by clicking on the tab Contact Us in the
upper right hand corner of your screen.

Welcome Freddy FullAdmin




