To Delete a Group

Do not ever attempt to delete your unit (the school with the number to right)

1. Log into your Just Between Friends Admin account
2. Click on the <Groups & HH> tab.

Managing: Apple Flementary (Attached to PTA 00054581

Your Private, Secure, Social Manager

}¥justbetwee nfriends”

Welcome

GROUP ADMINISTRATOR DASHBOARD

Your group leader typically fills the role as your Master Group Administrat
assigns specific permissions to each person with an administrative accou
that person can perform one or more of the following activities:

« Directory Management — You'll be able to create and manage your dire
(onling and printed).

« Communication — You'll be able to send messages to your group by el
postthem on the start page so they can be seen by the intended audie
(and only the intended audience).

« Group Administration — You'll be able to perform other tasks related to
administering your group's Just Between Friends account.

3. Click on the red words: View/Modify Existing Groups
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Your Private, Secure, Social Manager
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Bulk Member Approval
Indiidual Member Approval

5. You should see a listing of your communication groups. . You will get a listing of all the groups you have. Take a
moment to hit the plus sign beside the groups to see if there are any sub-groups. Below is an example how a unit may
look:

GROUPS
[ Create a new group ]
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| Remove the selected group |
Search
Search for a group: [Search | [ Clear
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7. Select the group you wish to delete by clicking on it. Note how it will become shaded.
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Remove the selected group
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8. Now click on the Remove the selected group button.
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9. It will ask you to confirm. If sure click on OK button.
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10. Do not ever attempt to delete your unit (the school with the number to right)



