Updating Run My PTA General
Information

1. After you have logged into Just Between Friends on the administrative side you will get
a screen that looks like this one.
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2. Click on <Run My PTA/OMDR Plus> tab.
3. You will receive a screen similar to the one below:
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4. Next click on <My PTA> tab.

5. A screen similar to below will be returned. You will now see General Information and
Offices and Terms as a red link.
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6. Click on General Information link.

7. The screen on the following page will appear. This screen will give you all the
information that you entered in the start-up group wizard. You will find this area is the
place where you will be able to change the information input. Click on the

Change General Information button.
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GENERAL INFORMATION

National PTA ID#: Name of PTA: T
(Official) TA
Name of PTA:
{Most Often Used)
State PTA ID: State: wA
(if different)
Unit or Council: ~ Unit
Parent:
COUNCIL "WA™
Membership 08/01 to 07/31 Current Year: 2008 - 2009
Period:
Contact Info (PTA) Contact Info (School or School District)
Kent, WA 98042
(555) 555-5555
Contact Info (Master Group Admin) Contact Info (Alternate Group Admin)
if Shefler
Kent, WA
jsheffier = net (555) 5555555 jsheffler horizonpta1@justbetwee

Amount you charge for
Dues:

Token:

ird Grade, Fourth Grade, Fifth Grade

8. To change your President a.k.a. Master or Alternate admin; click on Change Address and
follow the prompts to update the information you wish.



1111111111 Enter Email Enter Phone Enter Email

Contact Info (Master Group Admin) Contact Info (Alternate Group Admin)

W 9

Amount you charge for Dues:

9. Always Save before continuing.



