
Bulk Email Validation 

In order for your member to confirm their email address and in line with best email business 

practice; members must validate their email address.  The member receives a confirmation 

email at the time their account is created.  At times the member will ignore, inadvertently 

delete or find that the validation email was caught in their spam filter. As an admin, we may 

resend that validation email to remind the member of this needed action.  The easiest way to 

do this is through the bulk email validation.  You should note that you may also send individual 

re-validation emails. 

Follow the directions below if you wish to do this in bulk: 

1. Log into your admin account at Justbetweenfriends.com 

2. Click on the tab <Groups & HH> 

3. You will now see the red words Bulk Email Validation.  Click on these red words. 

 

 
 

  

http://training.justbetweenfriends.com/GroupAdministration/BulkEmailValidation.aspx


4. You should see something like the following screen shot: 

 

 
 

5. Select the emails you wish to resend validation emails to: 

a. <Select All> button 

b. <Select None> button 

c. Or select them individually by clicking on the respective boxes to the left of the 

member’s name. 

6. Perhaps the email address is incorrect and the problem is that the email address 

requires changing.  You may conveniently change this here by clicking in the email field 

to the right of the name.  By clicking in that field you may change or add (if missing 

email) email. 

 
7. At this point you have selected which names you wish to revalidate, you have changed 

email addresses as needed and you are ready to click on the “Send Validation” button. 



8. Once you click this button you will be offered one of two emails.  One that is a standard 

template.  To do this: 

a. Click on radio button “Basic Template” if not already choosen. 

 

 
Click on the “Preview” button.  You will see something like the following on your 

screen:   

 

 

  



9. Or you may customize.  This will allow you to compose your own letter to your member.  

If this is what you choose, take the opportunity to tell your members how you will use 

this system to communicate information; how your PTA is going green or other reasons 

to encourage validation.  To do this: 

a. Click on the “Custom Email”: 

 
b. You may click on the <Preview> button to review how it will look 

c. Or you may just wish to click on the <OK> button to send it off. 

 

IMPORTANT NOTES: 

 

 The letter will come from your email address shown.  If you choose not to have it 

come from there please note the “My Email” field at the bottom of the screen.  You 

may add emails to your account if you wish to use another email address for the 

revalidation. If the email you are revalidating is a bad email address you will get an 

email forwarded to your box with the bounced information.  This will give you the 

opportunity to request a good email.  Remember you can always create a gmail 

address to use for this purpose. 

 

 If the revalidation email is a bad email address it will bounce back to your email 

address.  Here is an example of the email that is sent to your email address when 

the revalidation email is bounced: 



 

 


